
	EXAMPLES OF ACTIVITIES TO EARN THE REQUIRED 50 HOURS OF A+ TUTORING 

	Demonstrating material

	Assisting in cooperative learning activities 

	Reading Aloud or assisting with directions

	Taking notes to share with students

	Aiding students with individual or small group work

	Monitoring Student progress and checking for understanding while students are working independently 

	Providing instruction for students who have missed class instruction or need additional assistance

	Review with students for upcoming tests or quizzes 

	Working with an individual or small group of students to keep them focused on their tasks

	Playing educational games

	ACTIVITIES THAT DO NOT COUNT TOWARDS THE REQUIRED 50 HOURS OF TUTORING 

(CAN BE DONE IF THERE IS NOT TUTORING ACTIVITES AVAILABLE AT A GIVEN TIME)

	Making photocopies or running other errands

	Grading papers

	Putting up bulletin boards

	Cleaning or organizing classrooms and/or material 

	ACTIVITIES THAT ARE INAPPROPRIATE FOR A+ TUTORS AND ARE AGAINST SPS A+ POLICY

	Handling classroom management and discipline issues

	Being left alone to supervise students

	Tutoring outside of eye sight of adult supervision

	Working on their own school work or sleeping

	Leaving early or coming late (except for school related activities 

	Making stops before or after tutoring assignment (students should not bring outside food or drink into your classrooms)


The whole intent of this program is for the tutor and tutee to mutually benefit from the one-on-one experiences. The Tutor is placed in the classroom to be an asset to the students as well as the teacher.  The tutor should be focused on any instruction going on in the classroom so they can accurately assist students with questions and assignments. DESE requires that tutoring be academic in nature.  
Tutors are required to complete a detailed time log on a daily basis.  They should record their clock in and clock out to match punch clock (this does not reflect the hours they earn for A+ tutoring it is used for attendance purposes).  A brief detailed description should be listed for the activities on a given day and the total minutes of tutoring should be recorded at the end of each class period.  Please initial your tutor’s time log before they leave your class each day.  At the end of the time log grading period the tutor will ask you to sign their log verifying they have recorded everything correctly.  This is our proof to the state that our tutors are completing all requirements so please check for accuracy.  
Tutors have been trainings on the following topics:

· Right-brain vs. Left-brain learners and teaching strategies for both

· Visual, Auditory and Kinesthetic Learns and how to create lessons for optimal learning

· Communication Skills

· Tutoring Procedures and Expectations 

· Creating subject and grade-level specific assignments and activities that address different learning styles and utilize a variety of teaching strategies.
